
STARC

Course Registration Process

• Following the slides will help the LACs assist individuals through the STARC 
registration process

• Eligible GM-UAW Employees must complete the TAP section to obtain their 
voucher prior to registering with Penn Foster

• GM-UAW employees that are not TAP eligible as well as External 
candidates should proceed to the Penn Foster “Self-pay” section towards 
the end of the slide deck

• Note: Important reference information is provided at the end of the slide 
deck



Login | Bright Horizons®

STARC – Tuition Assistance (TAP) Application Process

1)  Access the “Bright Horizon” site 

2)  Create or Login 
to your account

3)  Select “New Application”

For Eligible GM-UAW Employees

https://bhlogin.brighthorizons.com/spa/login?clientguid=2FE06812-E6E1-E711-AE89-005056991898&redirectURL=&benefitid=2&fsTargetId=0&isMobile=False&correlationId=3c20d942-f23f-4e96-accf-735e26bbde01&usertype=0&preregistration=False&issplitmerge=False


4)  Select “Personal Development” then “Next 
Question”

6)  Select “ATAP Voucher 
Personal Enhancement Courses” 
then “Continue”

5)  Select “STARC” then “Next 
Question”



7)  Select “Search For A 
Provider” then “Continue”

8)  Enter “Penn Foster” in 
the Name Field then select 
“Search”

9)  “Select” Penn Foster 
College at this Address. Note 
– Multiple Penn Foster 
locations may appear!

10)  Verify correct Penn 
Foster site then “Continue”



Notification

***Next two slides are processes for 

Semester 1 and Semester 2.  Be aware of 

what semester and dates you are registering 

for before proceeding***  



Registration Process for Semester 1 (STARC 1 & 2)

11a)  Enter Enrollment Date 
information. Note - must 
reference “Quarterly” 
Enrollment Date Sheet for 
the Semester 1 dates

11b)  Select “Add A Course & 
related Expense”

11c)  Enter “STARC 1” related 
information as seen above. 
Then Select “Add Course

11d)  Verify STARC 1 
information then select “Add a 
Course & Related Expenses”

11e)  Enter “STARC 2” 
related information as seen 
above. Then Select “Add 
Course

11f)  Verify STARC 1 & 2 
information then select 
“Continue”



Registration Process for Semester 2 (STARC 3 & 4)

11a)  Enter Enrollment Date 
information. Note - must 
reference “Quarterly” 
Enrollment Date Sheet for 
the Semester 1 dates

11b)  Select “Add A Course & 
related Expense”

11c)  Enter “STARC 3” related 
information as seen above. 
Then Select “Add Course

11d)  Verify STARC 3 
information then select “Add a 
Course & Related Expenses”

11e)  Enter “STARC 4” 
related information as seen 
above. Then Select “Add 
Course

11f)  Verify STARC 3 & 4 
information then select 
“Continue”



Application Review Section
1) Review Contact Information (Verify address and email is correct 

with Bright Horizons)
2) Program Review
3) Education Provider Review
4) Expense Review
5)   Select – “Submit Application”

12)  Complete Legal Section 
and electronically sign name 
“Exactly” how it is shown. 
Then select “Continue”

13)  Review Application Sections. 
Then select “Submit Application”

14) Next Steps:
a) The approved “un-signed” voucher will be sent to your email of record
b) Print Voucher and then sign & date
c) Scan and email “Signed” Voucher to your email
d) Save “Signed” Voucher under Name & Voucher # in pdf format (Ex. - johnsmith_Tap

Approval_11623473.pdf)
e) This voucher will be required for upload when registering with Penn Foster 



GM-UAW | Penn Foster

GM-UAW

Penn Foster Registration Section 
***Individuals who qualify for TAP voucher 

use the procedure in the following 
section***

1)  Access Penn Foster (GM-UAW) enrollment site

2)  Select “Enroll Now”

https://partner.pennfoster.com/gm-uaw


3)  Select “STARC Semester”

4)  Populate required fields 
highlighted below 

5)  Upload Saved 
“Signed/Dated” Tap Voucher

6)  Check “Confirm” then 
select “Continue”

7) Fill out Personal Information Section.  Then select 
“Submit Registration”

Registration for that STARC Semester is 
now Complete



GM-UAW | Penn Foster

“Self-Pay”

Penn Foster Registration Section 
***Individuals who “Do Not” qualify for TAP 

voucher, or are repeating a course are “self paying”  
and must use the following section***

1)  Access Penn Foster (Self-Pay) enrollment site

2)  Select “Enroll Now”

https://partner.pennfoster.com/gm-uaw-self-pay


3) Select Semester 1 (STARC 1 and 
STARC 2) D2L 4) Select the enrollment date

5) Select Continue



6) Fill out Personal Information 
Section and  then Select “Continue”



7) “Complete” payment information

Registration for that STARC Semester is 
now Complete



Reference Information

Current Semester Enrollment Dates



All STARC Courses are “Online”

Semester 1
- STARC 1 – Mathematics Shop Arithmetic $350.00

- STARC 2 – Drafting Machine Tool Blueprint Reading   $350.00

Semester 2
- STARC 3 – Trade Related Preparation   $375.00

- STARC 4 – Intermediate Algebra   $375.00

Note – STARC 4 is the only course that allows for prior credits if approval is granted via “official” 

transcript submission.


